Appendix B.
Checklist of Essential Documents for the Continuity of Operations Plan 
	Document
	Person Responsible for Document Updates
	Date of Origin
	Date of Update

	Key Stakeholders in Preparedness Planning Worksheet (pp. 6-7,11,12, 14, 16, 32, Appendix C)
	     
	     
	     

	State Oral Health Emergency Preparedness and Response Plan with Continuity of Operations (pp.6, 11-15)
	     
	     
	     

	Checklists of Important Steps (p. 12-13, Appendices E & F)
	     
	     
	     

	Continuity of Operations Plan (p. 11, 18, 32, Appendix D) 
	     
	     
	     

	Staff Roster Worksheet (Appendix D)


	     

	     

	     

	Succession of Leadership Worksheet (p. 14, Appendix D)
	     
	     
	     

	Delegation of Authority Worksheet (p. 14, Appendix D)
	     
	     
	     

	Communications Worksheet (p. 6, 8-9, 13, 16-18, 22, 28, Appendix D)
	     

	     

	     

	Essential Function-Recovery Time Objectives Worksheet (p. 14, 32, Appendix D)
	     
	     
	     

	Interim Process to Restore Functionality Worksheet (Appendix D)
	     
	     
	     

	Personal Preparedness and Family Emergency Plan (p. 1, 12, 14, Appendix E)
	     
	     
	     

	Pack and Go - Drive Away Kit Checklists (Appendix F) 
	     
	     
	     

	Office Inventory Worksheet (Appendix G) 
	     

	     

	     

	Resource Request Form (RRF) for Federal Assistance (Appendix H)
	     

	     

	     

	Add as Needed
	     

	     

	     

	Add as Needed


	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     


